
Faizal 

Rahman 
Senior Accountant 

  

Contact 
  

Address  

Dubai, Dubai  

Phone  

971568280779 

E-mail  

frahman671@gmail.com 

  

Skills 
  

Accounting  

 

Accountant  

 

Accounting systems  

 

Accounts payable  

 

Accounts receivables  

 

Auditing  

 

Budget  

 

Closing  

 

Financial reports  

 

Internal auditing  

 

 

 Seeking a very competitive and challenging environment for more 

improving to my career and gain more experiences and knowledge. 

 Reach my ambition, goals and Have more self-satisfaction in my 

career. 

 My own principle is nothing hard to learn or to be good in whatever I 

face or put in I know I will be the best. 

Experienced Senior Accountant successful at cultivating effective 

working relationships at all levels while driving improvements to budget 

administration, expense tracking and forecasting of future financial 

needs. Proven track record of performing work ethically while 

maintaining integrity of all financial data. 

  

Work History 

  

  2010-11 - 

Current 

  Senior Accountant 

Plan b Advertising LLC, Dubai, United Arab Emirates 

 Supply management with the necessary financial 

reports serving activity. 

 Examination and evaluation of operations and 

financial applications and health guidance, 

auditing and internal auditing and the development 

of accounting systems and confirm internal 

processes and account balances. 

 Prepares and records asset, liability, revenue, and 

expenses entries by compiling and analyzing 

account information. 

 Maintains general ledger by transferring subsidiary 

accounts, preparing a trial balance, and reconciling 

entries. 

 Coordination among the branches of the facility, as 

well as a focus on the quality of performance and 

the relationship of the facility with all of the 

customers and the sources of funding from banks 

and otherwise. 

 Produces payroll by initiating computer processing; 

printing checks, verifying finished product. 

 Control over the customer balances, credit and 

customer follow-up and supply position Legislators 

customers. 

 Preparation and submission of reports in relation to 

the positions and emergency supply of top 



 

Excel  

 

Payroll  

 

Quality  

 

Receiving  

 

 

 

  

Languages 
  

English,Tamil,Hindi, 

Malayalam 

 

management. 

 Appropriate procedures for inventory and asset 

control and supervision of the inventory and the 

signing of the minutes of the inventory and put the 

receipt and received inventory for inventory 

manager. 

 Compilation and presentation of financial reports on 

the amounts and current account balances, 

whether banks or clients and motivator sheet 

budget balances and analyze the situation for senior 

management. 

 Responsible for financial process related to accounts 

payable and accounts receivables. 

 Preparing all financial reports, closing entries and 

final accounts for the company and provide to the 

chartered accountant to approve them each year 

for the company budget. 

 Avoids legal challenges by complying with legal 

requirements. 

 Secures financial information by completing 

database backups. 

 Issuing bank instruments (receiving or payment). 

 Recording all accounting transactions. 

 Handling all banks accounts (transfer - deposit - 

withdrawal). 

 Issuing invoices for all process (purchases or sales). 

 Issuing all documents for the process of purchasing 

or buying. 

 Handled month-end and year-end end finances by 

managing and reporting fixed assets and other 

data. 

 Partnered with auditors on annual audits and 

realized compliance with governmental tax 

guidelines. 

 Supported monthly general ledger closing activities, 

including preparing journal entries and 

reconciliations. 

 Completed year-end closing processes with 

controllers and external auditors. 

  2008-11 - 

2010-06 

  Accountant Assistant 

Baby Traders, Kumbakonam, Tamil Nadu, India 



 Issuing statements of accounts for each client. 

 Analyzing invoices (separating expenses from 

revenues). 

 Recording all cash inflow & outflow in excel sheets. 

 Handling bank operations (transfer - deposits - 

withdrawal). 

 Organized office systems to maximize efficiency and 

completeness of records. 

 Provided clerical support to all accounting 

professionals in department. 

 Produced and distributed invoices and financial 

documents. 

 Documented business expenses and sales. 

 Analyzed figures, postings and documents to 

maintain accounting program accuracy. 

 Matched purchase orders with invoices and 

recorded necessary information. 

 Generated invoices upon receipt of billing 

information and tracked collection progress. 

 Maintained account accuracy by reviewing and 

reconciling checks monthly. 

 Effectively communicated with clients about 

payment needs and kept updated, detailed and 

accurate ledgers. 

 Applied proper codes to invoices, files and receipts 

to keep records organized and easily searchable. 

 Streamlined daily reporting information entry for 

efficient record keeping purposes. 

 Reconciled accounts, managed audits and 

updated financial records with remarkable 

accuracy. 

 Verified and submitted timekeeping information for 

accurate and efficient payroll processing. 

 Entered financial data into company accounting 

database for verification and reconciliation, 

maintaining accurate and current accounts at all 

times. 

 Strengthened financial operations by conducting 

bank reconciliations and financial reporting. 

 

  



Education 

  

     Bachelor's  

  2004-06 - 

2007-06 

  BBA  

Sastra University - Tamil Nadu, India  

  

Personal Information 

  

 Visa Status : Employment 

 Notice Period : 15 days 

 Valid UAE Driving License 

 DOB : 14/06/1987 

 

. 


