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Private activity and Business Activity

Private activities:
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o In nature are internal, personal and/or community activities that are held at the venue
premises and the attendees are family, friends, and/internal company staff.
o Private activity doesn’t require permit.

o Types of private activities:

Type gl Activity BN
Wedding/Engagement ald )y Jia
Wedding Anniversary aldy s K3
New Born 23 3l ga
Party Jia Grad.uation(personal) (add)z A5 s
Family Sile Jdis
Birthday party S e
Corporate stuff A8 53 il g
Corporate client iS50 edlee
Religious Gathering (8 aand
Gathering &3 | Community (g
Talent Competition ) gall ddlia
Celebration Jusl | National Day b xe
Graduation TS
Incentive 4 a3 COla
Private Business dala Jlee Meetlng. &u..b‘
Symposium Sl
Training Gy
Workshop dee 45
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- Business activities:
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o Are all business activities that are not within same entity/organization

o Attendees belong to different types ( individuals, different entities/organizations)
o Requires a permit from Department of Economic Development.
o Permit should be applied 2 weeks prior to the event date.
o Types of business activities:
Type g5l Activity oLt
Conference aisa
Exhibition LA
Forum s
Business activities Jae Y clllad Networking dual 58
Product Launch Claial) (3
Seminar 5 9
Summit 48
o Permit charge:
Name Fees il pse ) and
¢ Management AED 50 a8 350 L) aguy @
Fees AED 10 a2 10 dadiaan o
e Knowledge AED 10 210 Y Ay e
Dirham AED 200 02 200 il pguy o
e Innovation A9 Ashy)
Dirham
e e-Permit Fees
Exhibition\ Product AED 1000 ~ 21000 | 0o pa T pal a gy
launch claiia (3
Conference, forum, Ticketed\ 1000 — Jausi [ SIAG cgdila ¢ palia gr pal a gy
Networking, Registration AED pa 5 4ad 3 g Jual
Seminar, Summit 1000 250 Jausi [ SIS 9
Non-Ticketed AED RN
250
Permit Fees for ( Exhibition\ Product launch) (gaila  palga) aa (Claile (@) /o 2a) o pal a9
+ (Conference, forum, Networking, Seminar, a2 3 1500 = (Lad 3 g Jual g1
Summit) = AED 1500
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Registration as Hall Manager

First you need to register as hall manager by login on main venue account.
Click on Add/ Take Action button, then Register as hall manager.
After submit registration record you will receive login details immediately.

First: login by use Hall manager Login details.

HOME  ANNOUNCEMENTS REGISTER FOR AN ACCOUNT AR @
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Private Activities step by step

Step 1

e Click on Add Private

Activities button to add new

R .

Welcome to your-Dashboard

-

il

event.
::dN:); tm—awmons Balance Due: 3,020.00 AED e ‘g/ e
DyRRI R
Step 2
e Fillin all required information |2 . s 4 e 5 e . b
o Event name
o Event profile st 2 e —
o Maximum number Event Main Information
of attendees — _——
o Company Name e ot e —
*Eyent Profile: ‘/g— *Manimum number of attendees: /
*Clent|Company Name: /
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Step 3

e Click on Add Activity button
to add new event.

Step 4

e Select Event type from the
list

e Click Next button to
continue.
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Venue Information

Venue Type:
Hotel
Registered Venue:
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Step 5

e Select Category from the list
e Click Next button to
continue.

Step 6

Click Submit button to continue.
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Step 7

e Click Add Event button to
add location and date

Step8

e Fillin all required
information:

ANENENENEN

Sub-venue
Start Date
End Date
Start Time
End Time

e Click Submit button to
continue.

*In case the event is outside the venue,
select external location and add the

event address
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Date And Time

EVENT VO

Far entestsinment events with stert e earier than 19:30, Please get pre-Appreval by sending evert detzied program ko Permfe balurism o

Shoving 0-00f 0

Sub venue Event start Date Event start Time Event EnaDate Event EnaTime Externai Location
No records found.
e
Save and resume later Continue Application »
iy R
DRl S
ot aol
Activitii
DETAILS
x
Showing 1-1.0F 1
EVENT INFO
O EventType
O pony 19:30, s gt program o
PermiPeibatourim se
Sub Venue: * Event Start Date: * Evant Start Time: @
—Selecr =]
*Event End Date: * Event End Time: ]
Date And Time
EvEnT VD .
Shawing 0.0.0F0
Sun veaue
No recors found.

[ Addven: KON EditSeloced N Dolete Selectad

Save and resume later

Continue Application »
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Step 9

[ . 3 e 4 ooumens 5 een 6 7
Click on Add new to add event P
owner information

*nestes 2 requived .

Event Owner

lck the Seec g szt o To edh » contac, cick he Ed k.

Showing 0-00f 0

FuName ComsetType  Emal
Mo records found.

Dyl

Continue Application »

Step 10

e Fillin all required information
e Click on Continue

*incicates 2 ceuired ikl
*Mobile Phone:
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Step 11

e Click Add to Attach event
owner passport copy

e Click Continue application

Step 12

e Application submitted
successfully.

DueAl

Tourism doluull

Documents

Photo upload Requirements:

- File type: JPG, JFEG, GIF
= File size: Grester than 500Kb and Iess than 1 MB
= Qualty: Calored Photo with clear sclid eelar backgraund
* Dimensions:

= Minimum 300 pixels wite x 400 pixels high

= MEximum 1500 pixels wide x 2000 pixels high
« Your photos must nok be more than & manths old

Passport upload Requirements

- Fils type: PG, JPEG, GIF, PDF
= File size: Grester than S00Kb &nd Iess than 1 MB
= Quality: High quaity, clear contents
= Mandatory data to be shown:
« Full Neme.
» Passport #
= Issue and Expiry Dates
= ssuing Country
» First three pages
» Residency Visa page (in case of UAE residents)

* Required Documents:

1. Event Owner Passport/Emirates 1D Copy For 444444444

Save and resume later

——
* GC 3 requived .

o

Continue Application »

‘ ‘Your application has been successfully submitted.

——ai

Your Record Number is 17PEVENT-000005806.

O

Chse
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Business Event

e Venue can apply for business event.
e First: login by using Hall Manager account.

HOME  ANNOUNCEMENTS REGISTER FOR AN ACDOUNT AR @
Tourism aaluill  GOVERNMENT OF DUBA
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Step 1: Add New Business
Activity

e Click on Add Business
Activity Button Ilé Welcome to your-Dashboard, | -

: o o °
a°0 © = ® © 9

Record 1D: 17ECERT-000000019 Balance Due: 3,020.00 AED
b © [0 o
s | [ s

Step 2: Main Information

e Fillin all required information:

v Event Name —

v" Event Profile .

v" Maximum number of A,
attendees

v’ Ticketed/ Registration selecthethites

Step 3: Main Information

e Click on Add Activity to add new
business activity
e Click finish Button
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Step 4:
e Click add Event Button to add B
the location and date
e Fillin all required information:
v' Sub-venue
v/ Start Date/End Date
v' Start Time/End Time
e Click on Submit button
e Click on Continue R
Application

Step 5: Contact information

Event Owner

e Click on Add new event

owner to add the owner -~
information

e Click on Add new participant
to add all Speakers and
lecturers in the Event

Participants’ Information

o 30 i contat, ek the el fom Acemant o A ew bt o &t  crtac, ik the Ext ok,
—

e Click on Continue ” e
Application S .

Step 6: Additional information e

e Select Geographical Area
e Select Event industry from

the list =
e Click on Continue e
Application =
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Step 7: Documents

e Click on Add button to add e
required documents

e Click on Continue
Application

e ]e] i)

X X X X

Step 8: Fees
e Click on Pay Online to pay
using Credit Card.
e Click Pay Cash To proceed
for paying using Cash option

Step 9: Record ID
e Mark the Record for your Issue New Multiple Times Permit
reference ‘

e Click on Print/View
Summary to print payment
voucher. e oot

M Your application hes bren successhly submitted. ‘

L B
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Thank You

If you require any further assistance, please don’t hesitate to contact us on:
Tel: 600555559

Email: epermit@dubaitourism.ae
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